
After participating in any City of Thornton event, you must 
remit the sales tax return form to the City of Thornton by  
completing the form, enclosing the appropriate payment (if 
you didn’t sell anything, please state $0.00) and mailing it to: 

	 City of Thornton
	 City Sales Tax Department
 	 9500 Civic Center Dr.
	 Thornton, CO 80229 

You are still required to fill out and return this form even if 
you do not sell any items.  Simply write $0.00 in the appropri-
ate spaces on the form and return it to the above address no 
later than June 11, 2010. 

Failure to file a return for the event will result in legal action 
and prevent you from obtaining a license for future events in 
Thornton.

Below, please find instructions on how to fill out and complete 
the City of Thornton Sales Tax Return form.  Please read and 
follow these instructions carefully. If you have any questions 
when filing out the form please contact the City Sales Tax  
office at 303-538-7400.

INSTRUCTIONS FOR COMPLETING THE 
CITY OF THORNTON SALES TAX RETURN FORM

At the top of the form PRINT in your name along with the  
Business name, address, city, state, and phone numbers.

Line 1: Print the Dollar amount sold.

 Line 2a, 2b, & 3a – k:  Due to the nature of this event there should be no deductions on these lines.

Line 4: Print the dollar amount sold.  This should be the same amount as printed on line 1.

 Line 5:  Take the dollar amount sold and multiply it by 3.75%. (i.e. $150.00 X 3.75% (.0375) = $5.63).

Line 6:  If you accidentally collected excess tax it should be reported here. 

Line 7:  This should be the same as line 5 unless you collected excess tax.

Line 8:  The amount in this box is line 7 x 3% (i.e. $5.63 x 3% = $.17)

Line 9:  Self explanatory, (i.e. $5.63 - $.17 = $5.46).

Line 11: Should be the same amount as line 9.

Line 12:  This line is used if you do not remit your taxes before June 11, 2010.   
Using the continuing example.  If this were remitted after June 11, 2010 

the amount due would be $15 because 10% of $5.46 is not greater than $15.  

Line 13:  Self explanatory.

Don’t forget to file your State Sales Tax Return.
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